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Hong Kong Central Library

Toy Library
Notes on Application for Group Visit

Objectives

1. To promote the benefits of reading and playing for the healthy
development of children.

2. To provide a safe space for children to read and play.

3. To encourage children to unleash their creativity through spontaneous,
self-directed and free play, and enjoy the fun of reading and playing.

Visit Details

1.  Brief Introduction to the Toy Library
Located on the 2/F of the Hong Kong Central Library, the Toy Library is
the first public toy library in Hong Kong targeting children aged eight or
below and their parents.

2. FreePlay Time
The Toy Library staff will provide appropriate books and play materials
catered for the development needs and play behaviour of children of
different ages, so as to encourage reading and playing.

3. Feedback
A questionnaire survey will be conducted to collect views from
users/authorised officer(s) of the visiting groups. Please return the
completed questionnaires to our staff at the end of the visit.

Visiting Time

The following sessions are reserved every week (except public holidays) for
school/group visits:

Tuesday 10:00 am -11:00 am
11:15am - 12:15pm
Wednesday 1:00 pm - 2:00 pm

2:15pm - 3:15pm

Toy Library Regulations

Conditions of Use
1. Users can play in the Toy Library and use the toys and facilities there free
of charge.

2. The Toy Library targets children aged eight or below. The minimum
number of users for each play session is 20 and the maximum is 40,
including at least 2 staff members. If there are less than 30 users, the Toy
Library will also be open to the public during the group visit time.

3. The duration of each play session is 60 minutes. Only one group of
children is allowed for each session to ensure sufficient time for them to
play and use the facilities. Use of the Toy Library by different groups of
children in rotation within the same session is not allowed.

4. Toensure fairness, only one session can be reserved for the same child per
day.

5. For the sake of hygiene, all users, including adults and children, should
place their shoes on the rack and wear socks before entering the Toy
Library; otherwise users will not be allowed to enter the Toy Library.

6.  The car park of the Hong Kong Central Library is not open to the public,
but the pick-up/drop-off of group visitors by coaches is allowed. Notice
should be given to the library in advance for prior arrangement.
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Application Rules

1. Applications for 1 February 2024 to 30 June 2024 start on 2 January
2024. If the application is accepted, the library will confirm the date of
visit and relevant arrangements with the applicant by email. The
confirmation letter should be produced for verification during the visit.
If the quotas are exceeded in the enrolment, places will be allocated by
computer balloting and schools/organisations will be notified of the
results by email. If places are still available after the closing date of
application, the Toy Library will continue to accept enrolment on a first-
come-first-served basis.

2. Please also refer to the webpage of the Hong Kong Public Libraries for
Arrangements for Opening of Public Libraries under Inclement Weather
Conditions.
https://www.hkpl.gov.hk/en/library-
notices/locat_hour_In_iwc_m2gml9ulggkupodin8dnspigga.html

3. Opening Hours of Toy Library of the Hong Kong Central Library:
Monday, Tuesday, Thursday, Friday, Saturday and Sunday 10 a.m. -9 p.m.
Wednesday 1lp.m.-9p.m.
Public Holidays 10a.m.-7p.m.
The library is closed on New Year’s Day, the first three days of Lunar
New Year, Good Friday, Christmas Day, and the day following
Christmas Day.

4. Each school / organisation may reserve up to two sessions for each round
of group visit period.

5. For school applicants, the application form should be signed by the
principal and bear the school chop. The application form should be
submitted together with the relevant certificate of registration, i.e.
Certificate of Registration of a School issued by the Education Bureau
under Section 13 of the Education Ordinance (Cap. 279) or Certificate
of Registration of a Child Care Centre issued by the Social Welfare
Department of the Labour and Welfare Bureau under Section 7(2) of the
Child Care Services Ordinance (Cap. 243).

For registered non-profit-making organisations or registered charitable
organisations, the application form should be submitted together with
copies of supporting documents, such as a letter issued by the Inland
Revenue Department under Section 88 of the Inland Revenue
Ordinance (Cap. 112), to substantiate the non-profit-making or
charitable nature of the organisation. The copies should be duly signed
by an authorised officer of the organisation and bear the organisation
chop to the effect that they are certified true copies.

6. If the application is accepted, the library will confirm the date of visit and
relevant arrangements with the applicant by email. The confirmation
letter should be produced for verification during the visit.

7. If the applicant does not receive any reply from the library two weeks
before the proposed date of visit, please contact the Toy Library staff at
2921 0378.

8. Reservations are not transferable.

9. Applications for photo-taking should be made to the Toy Library by
writing to the Toy Library through email upon receipt of the confirmation
letter three to four weeks prior to the scheduled date of visit. Only a
few group photos are allowed to be taken in the Toy Library on the day
of visit for internal use of the visiting group, and such photos should be
taken by the teachers or persons responsible for the visits. Photo-taking
in the Children's Library on the second floor or other floors of the Hong
Kong Central Library is not allowed.

10. The library shall have the right of final decision on the applications.
Cancellation of Visits or Change of Visit Details
For cancellation of the scheduled visit or change of the date or time of the visit
or the number of visitors, the applicant should notify the Toy Library at least
four weeks before the date of visit.
Enquiries

For enquiries, please contact the duty staff at 2921 0378.
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